ANTI-CORRUPTION
ANTI BRIBERY POLICY

1.0 PURPOSE AND SCOPE

2.0
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1.2

Hovid Berhad, its subsidiaries and affiliate companies (collectively “the Company”) is
committed to conducting business transparently, honestly and with integrity. This Anti-
Corruption Policy (“this Policy”) is aligned with the Company’s corporate values to Be
Ethical and Honest as the way it conducts businesses.

The Company will abide by the laws countering corruption in all the jurisdictions in
which the Company operates or conduct its businesses and shall strive to put in place
appropriate measures to ensure its directors, employees and business associates do
not participate in corrupt activities for their own benefit, or for the benefit of the
Company.

WHO SHOULD ADHERE TO THIS POLICY AND WHY THIS POLICY SHOULD BE
ADHERED TO
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2.2

2.3

2.4

This Policy is addressed to all directors, employees and business associates of the
Company.

Employees shall include employees of the Company who are engaged under
permanent, part-time and fixed-term contract of services.

Business associates shall include external parties both in private and public sectors
with whom the Company has, or intends to engage in a commercial relationship. These
shall include but is not limited to customers, joint venture partners, outsourcing
providers, contractors, consultants, subcontractors, suppliers, vendors, advisers,
agents, distributors, representatives, intermediaries, investors and personnel in the
public offices.

It is important for this Policy to be adhered to because any act of corruption by the
directors, employees and business associates of the Company:

i) could cause the directors and employees of the Company to be personally liable
and convicted for the offence of corruption committed by them or by business
associates of the Company they are dealing with;

ii) could cause the Company to be liable and convicted for the offence of corruption
committed by the directors, employees and business associates of the Company
whether or not the Company has knowledge of the corrupt acts of its directors,
employees and/or business associates.

The Company prohibits any of its directors, employees and business associates in
committing corruption whether it is for their own personal advantage or for the
advantage of the Company.

All directors and employees of the Company are to comply to this Policy in any dealings
with business associates in private and public (government) sector.



3.0

2.5

Business associates are to be made aware of this Policy and the Company’s stance
against corruption and bribery.

WHAT IS CORRUPTION

3.1

3.2

3.3

Corruption refers to the act of giving or receiving of any Gratification or reward in the
form of cash or in-kind of high value for performing a particular task. The laws on
corruption in Malaysia is governed by the Malaysian Anti-Corruption Commission Act
2009 (“MACC Act”).

MACC Act defines Gratification as:

(@ money, donation, gift, loan, fee, reward, valuable security, property or interest in
property being property of any description whether movable or immovable,
financial benefit, or any other similar advantage;

(b) any office, dignity, employment, contract of employment or services, and
agreement to give employment or render services in any capacity;

(c) any payment, release, discharge or liquidation of any loan, obligation or other
liability, whether in whole or in part;

(d) any valuable consideration of any kind, any discount, commission, rebate,
bonus, deduction or percentage;

(e) any forbearance to demand any money or money’s worth or valuable thing;

(F)  any other service or favour of any description, including protection from any
penalty or disability incurred or apprehended or from any action or proceedings
of a disciplinary, civil or criminal nature, whether or not already instituted, and
including the exercise or the forbearance from the exercise of any right or any
official power or duty; and

() any offer, undertaking or promise, whether conditional or unconditional, of any
gratification within the meaning of any of the preceding paragraphs (a) to (f);

Gift
(@) The directors and employees of the Company are to inform business associates
about the Company’s “No Gift Policy”.

(b) Corporate Gifts

Any acts of presenting and receiving Corporate Gifts are subject to the approval
of the Company. Corporate Gifts are items given out as a part of a company’s
branding and from part of a company’s promotion and marketing activities.
Examples of Corporate Gifts include souvenirs to dignitaries in formal events,
promotional items as part of marketing campaign, festive promotional packs and
hampers during festive seasons and items such as diaries, table calendars,
pens, notepads and plaques.




(€)

(d)

(€)

Personal Gift, Hospitality and Entertainment

In no circumstances, shall a director or employee of the Company give or receive
personal gift/s or any forms of hospitality including entertainment arising from a
tender or bidding process; and /or to facilitate a business transaction that shall
influence the commercial outcome.

Festive Gifts and Rewards

The Company shall allow gifting during festive seasons and as service awards,
lucky draws, door gifts in the context of Company-organized events and
functions.

Gifting Register

Notwithstanding the general principle on “No Gifting”, the Company shall
implement a Gifting Register to enable directors and employees to declare and
disclose Gift/s given to or received from business associates arising from their
course of work. Gift Register form is available at the link stated here -
https://forms.gle/MLUNQOmM3y6yMxSdE7

The test to be applied is whether in all the circumstances (a) to (d) above, the gifting
is reasonable and justifiable rather than lavish and extraordinary. The intention behind
the gift should always be considered and nothing should be expected in return. Any
doubts whether a particular act constitutes corruption or any inquiries pertaining to
any issues of corruption should be raised to the Head of Department, Head of Human
Resource, Legal Counsel or whistleblower helpline.

3.4 Facilitation payments

3.5

@)
(b)

(€)

Facilitation payments are payments made to facilitate or expedite a routine
procedure and process.

The Company does not recognize facilitation payments of any kind. All directors
and employees of the Company are prohibited from arranging, requesting,
promising or receiving any forms of benefits or advantage that can be reasonably
be regarded as Facilitation payment.

If payments are to be made on the Company’s behalf, receipt which details the
payee and purpose of the payment must be obtained as evidences for the
provision of goods and services.

Donations and Sponsorships

@)

(b)

The Company shall allow sponsorship or donation for charitable events to non-
profitable organizations that has no commercial transactions with the Company
as part of its Corporate Social Responsibility (CSR). Prior approval from the
Company is required for such sponsorship or donation.

Any donations and sponsorships made or offered on behalf of the Company
must be approved by the Company and if approval is granted, they must be
given directly to the relevant organization and not to an individual. Receipt of the
contribution must be obtained from the recipient stating what the funds will be
used for.


https://forms.gle/MLUnQQm3y6yMxSdE7

4.0 PUNISHMENT FOR NON-COMPLIANCE OF THIS POLICY AND THE MACC ACT

4.1

4.2

Breach of Policy

Employees who do not adhere and comply to this Policy will be taken disciplinary
action which could result in dismissal.

Breach of MACC Act

Under Section 17A of the MACC Act, a company together with its directors, and
employees may be prosecuted if the directors, employees and business associates
carry out corrupt practices with intention to obtain personal benefit or for the benefit of
a company. Section 17A of the MACC Act creates a corporate liability on a company
for not only corrupt practices committed by its directors and employees but also for the
corrupt practices committed by its business associates who perform services for and
on behalf of the Company.

If the Company or its directors or employees are convicted for an offence under section
17A of the MACC Act, the Company, its directors and employees shall be liable to a
fine of not less than TEN (10) times the value of the gratification or RM1 million
whichever is the higher or imprisonment for a term not exceeding TWENTY (20) years
or both.

5.0 WHAT TO DO IF YOU ARE A VICTIM OF CORRUPTION
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5.2

If you are offered a gratification by business associates or any third party, or if you are
asked to give gratification and you believe that you are a victim of an act of corruption
or you suspect the commission of corruption by any party, you must report it as soon
as possible to the following channel:

a) Head of Department; or

b) Head of Human Resource; or

C) Legal Counsel

If no actions are taken upon reports lodged or if your concerns raised are not remedied
via channel above, you may contact the Company’s whistleblower helpline for
consultation.

Whistleblower Helpline

(@ Whistleblower helpline is the Company’s helpline managed by a third-party to
attend any reports on corruption. The Company shall publicise the helpline
number in its official website and communication to employees and business
associates.

(b)  Any reports made to whistleblower helpline shall be treated as confidential where
the whistle-blower’s identity shall be protected unless the disclosure is required
by the law pursuant to an investigation or legislation.

() The Company shall treat whistle blower’s report seriously and shall commit to
conduct further investigation to gather evidence and proof to convict the culprit.

(d) Any act of making fake calls to whistleblowing channel or an act of retaliation
directed against any whistle-blower will be investigated and serious disciplinary
action will be taken including prosecution in court.



6.0 COMMUNICATION, TRAINING AND DUE DILIGENCE

7.0

6.1

6.2

6.3

Communication

The Company’s robust approach to bribery and corruption must be communicated to
all the business associates of the Company. It is the responsibility of the directors and
employees to understand and aware the contents of this Policy and thereafter explain
the contents of this Policy when dealing with business associates.

Training

The Company shall provide training to all new employees as part of the induction
process and all existing employees will receive training on how to implement and
adhere to this Policy.

Due Diligence
Due diligence is an investigation or actions taken to prevent the commission of

corruption by evaluating what risk is involved when dealing with business associates.
The Company shall conduct due diligence on business associates including its
employees to identify business segments, areas and process in the Company that are
susceptible to corruption.

The Company may perform due diligence on potential new employees based on their
role for the positions applied and the risk in their job nature. This includes due diligence
on financial, academic and litigation including criminality.

Due diligence questionnaires shall be conducted on potential business associates. The
guestionnaires shall include request for detailed information including disclosure of any
past or ongoing civil, criminal and regulatory matters, compliance with anti- bribery and
anti-corruption laws and other relevant information.

BUSINESS ASSOCIATES CODE OF CONDUCT

7.1

7.2

7.3

Suppliers Code of Conduct contains minimum compliance requirement expected from
the business associates in the course of doing business with the Company when
dealing with the employees of the Company.

Pursuant to Clause 2.5 herein, business associates are to comply with the Company’s
Suppliers Code of Conduct which can be viewed and is made available in the
Company’s official website.

The Company will not tolerate on any acts of corruption by any of its business
associates. If business associates are caught involved in the commission of corruption,
the Company shall terminate any commercial dealings or agreements with the
business associates and file legal action in court in the event the Company’s reputation
and interests have been harmed as a result of the business associates commission of
corruption.



8.0 MONITORING AND REVIEW

8.1 Allthe directors and employees of the Company are responsible for the success of this

8.2

Policy and should ensure they use it as a guideline in carrying out their work or in
dealing with business associates in the course of doing business for the Company.

This Policy will be reviewed periodically by the Company and may be amended at any
time. The adequacy of this Policy and its effectiveness will be monitored regularly.
Directors and employees will be fully informed of any material revisions to this Policy.



